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Number: Revision #: Effective Date: 

Category: Type: Security Level: 

Scope: Department: Job/Task: 

Description/Location: What this SOP covers, who is involved, where, and when it 
would be performed: 

Qualifications required / responsible persons permitted to perform this SOP: 

General Hazards: 

Tools/Equipment Required: 

Title: 
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PPE Required: (‘X’ indicates PPE required) 

Pre-Work Checks: 

 SOP Sequential Job Steps: 

# Work Description Hazard(s) Risk Control(s) 
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Summary of Important Points: 

Housekeeping/Clean-up/Disposal/Post Operational Tasks: 

Emergency Procedures – What is Something Goes Wrong? 

Related Standards, Laws, SOP’s, Documents, URLs: Version Date 
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 The Area Below is Reserved For Management Use: 

Revision # 

Author: Reviewed By: Approved By: 

Date Reviewed: Date Approved: 

Notes: 

 Revision History: 

Revision Date Description of changes Authorized By 

Preparation Date:  

Next Review Date: Effective Date: 
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